Dear Participants of  «MITEX-2010»!
Delivery of exhibits and equipment  (from 08:00 am to 07:00 pm , 8.11.2010)
1. Get entry pass

Get the entry pass from the dispatcher and tell the registration number of the vehicle entering the venue to the Dispatcher of the Control Station. Receive the information from the Dispatcher PDP 2 or PDP 5 (availability of empty parking lots, time of your entrance to the venue) and proceed to the Entrance Gate.
2. Show the one-entry pass

Show 1 copy of the Delivery/Removal Application to the Security Officer at the Entrance Gate and submit the vehicle for a security inspection. The Security Officer will indicate the time of entrance in the pass. One-entry passes shall be issued against the completed Delivery/Removal Application (D.03) (2 copies: one copy shall be kept by the Exhibitor, the otherm copy shall be submitted to the Pavilion Manager).
Delivery of equipment and exhibits that do not require clearance at Expocentre’s Customs Office is carried out through the appropriate gate during the build-up period from 8.00 to 19.00. All exhibits shall be delivered to the exhibition center by 17.00 on the last date of the build-up period.
IMPORTANT: If in addition to exhibits the vehicle delivers structural elements of the stand (wall panels, carpet, decorative structures and elements etc.), the delivery shall be authorized by Expoconsta, ZAO and Fire Department No. 160, Tel.: 499 244 08 27, 244 08 23, E-Mail: saels@expoconsta.ru. http://www.expoconsta.ru/

Additional delivery of exhibits or small items to the Fairgrounds during the open period is permitted only between 8.00 and 9.30 and between 18.00 and 19.30
Entrance Gate No. 2 (from 1st Krasnogvardeisky proezd) – Pavilions No. 2 (halls 1, 2, 3, 6, 7)
Entrance Gate No. 5 (from 1st Krasnogvardeisky proezd) – Pavilion No. 2 (halls 4, 5)
Delivery of radio electronic and high-frequency devices, as well as projection equipment owned by a third party shall be authorized by the Telecommunications Division – Tel.: 499 795 37 93, telcom@expocentr.ru
Removal of materials & exhibits
Show the Power of Attorney (D.01) or the Power of Attorney (D.01) to the PDP Dispatcher (No.2 or No.5) and apply for a one-entry pass. Once the one-entry pass is received submit one copy of the approved delivery/removal application to the Pavilion Manager and have the time of removal indicated there. If the time of removal has not been indicated on the copy by the Pavilion Manager, your vehicle will not be allowed to leave the fairgrounds.
Passes for removal of materials & exhibits can be obtained on the 12th November from 12:00.
Entrance Gate No. 5 (from 1st Krasnogvardeisky proezd) – Pavilions No. 2 (halls 1, 2, 3, 4, 5, 6).
Vehicles should leave the Fairgrounds immediately after the exhibits and equipment have been unloaded / collected.

Handling
For freight forwarding services, unloading of exhibits and employment of loading personnel, please contact ExpoWesTrans, ZAO Tel.: +7 (495) 605 03 27, + 7 (495) 605 74 31, Fax: +7 (495) 253 95 84, E-Mail: exhib@ewt.ru.
Attention
By 10:00 am on the first opening day (9th November 2010) )all cargos (exhibits) shall be unpacked and the empty package, stand fittings and materials remained after stand installation shall be removed from the Pavilions and the Fairgrounds. Otherwise Expocentre reserves the right to dispatch the remaining unpacked exhibits to the warehouse of ExpoWesTrans, ZAO (1st Krasnogvardeisky proezd 14, Tel.: +7 (495) 605-03-27, 605-74-21) The exhibits will be transferred to the warehouse and stored there at the Exhibitor’s expense. Transfer and warehousing of the exhibits will be charged according to «ExpoWesTrans» tariffs.
	DELIVERY/REMOVAL

PERMIT APPLICATION
(To be submitted in 4 original copies )

(To be made on your company’s letterhead)

Company name:

To MITEX 2010
MANAGEMENT TEAM

In accordance with the contract we ask you to issue a permit to deliver/unload the following exhibition equipment and materials which will be demonstrated or used for stand construction (Stand No. _______in Pavilion _____, Hall ____ or outdoor area near Pavilion __________) during the MITEX 2011 Exhibition.

Name and Quantity of Units:

1 

2 

3

Company Stamp__________________CEO _________________Date ______________2010
                                                                        (Signature, Full Name)



Venue Access - How to receive passes

Entry passes for technical staff are available from the 27th october.
To obtain the Exhibitor Passes for the Exhibitor’s staff as well as Work and Service Passes for the contractor’s staff involved in stand construction, the Exhibitor shall:

1. Issue Power of Attorney (D.01, in original and in 4 copies).

2. Submit Applications for Work and Service Passes and Exhibitor’s passes (2 copies).

The applications should be printed on the letter-head of the company, duly stamped and signed by the company’s CEO. The applications should also show the full names and passaport number of technicians, engineers, builders and other Exhibitor’s and Contractor’s staff involved in construction and dismantling of the exhibition stand.

3. Collect passes and permits on presentation of Power of Attorney and Forms (D.02, D.04).
The Exhibitor Pass (badge) is valid for entrance to Expocentre Fairgrounds throughout the build-up, running and dismantling periods of the exhibition. (1 pass for each 4 sq. m. of the rented space, the 2nd floor is not included). Invitations are provided by Euroexpo Direction in the Pav 2, Hall 3 - 1 ticket per 4 sq. m of the rented space.
Advertising

When planning advertising activities and demonstration of exhibits at work on your stand, please note that the sound pressure level shall not exceed 75 dB on the boundaries of the indoor stand and within 5 m of the borders of the outdoor stand. This restriction is imposed in the interests of the visitors and other exhibitors..
Sincerely,

Exhibition Director(Russia)                             Tatjana Bulavina
Exhibition Director (Austria)                           Michael Häussler
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D.01

SAMPLE POWER OF ATTORNEY

To be issued in 3 copies

To be made on the exhibitor’s letterhead

Power of Attorney №
Issued Date _____________________

(dd-mm-yyyy)

Expiry Date _____________________

(dd-mm-yyyy)

__________________________________________________________________

(Company name and address)

__________________________________________________________________

(Payer name and address)

Bank Account  ____________________________in________________________
                                                         (Bank name)

Hereby authorizes___________________________________________________

                                                                   (Full name, job title)
Passport No._______________________________________________________
Issued by _______________________________________ Issued Date ________

1) to sign documents listed below:

- Application for Participation in the Exhibition,

- Contract for Participation in the Exhibition,

- Contract for Holding of Additional Events,

- Delivery and Acceptance Statement for Rented Exhibition Space,

- Orders for Additional Services,

- Acceptance Reports.

2) to receive from Expocentre the listed below documents for participation in

MITEX 2010:

- Exhibitor Passes,

- Work Passes (valid throughout build-up and breakdown only),

- Vehicle Passes.

3) to sign other documents and perform other actions related to participation in the exhibition,

including compliance with fire regulations, safety measures and other regulations and requirements set

by current legislation, receive orders, proposals, protocols and statements of administrative offences

and violations from state inspecting and oversight bodies.

Signature of Recipient________________________________________________________________

Authorized Person ________________________________Signature___________________________

Chief Accountant _________________________________Signature___________________________

Company Stamp
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